Should I Take Notes in Class?
Max and Morgan were both really good students in elementary school.  They never had to study for tests and learning seems to come easy to them.  But now that they're in middle school, Max finds himself relying on Morgan's notes to do well on tests. He also finds himself wondering how Morgan manages to take such good notes and he can’t seem to figure how.
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Note-taking is a skill that can help you do well on all your schoolwork — everything from taking tests, taking quizzes to researching a paper.  It is critical that you learn a style of note-taking that works best for you!  You can do this by using your learning style strengths to help determine which method of note-taking would work best for you as a learner.

	Taking better lecture notes all starts with the process of listening. Becoming a better listener is a talent which can be developed through practice. The more involved one becomes in the process of listening, the better one can understand, prioritize and interrelate the concepts presented. Here are a few tips to help you become a better listener in the classroom:

· Active listeners focus on the speaker and what the speaker is saying. 

· Active listeners try to find the important details, and ask themselves questions like "How does this relate to what we have already talked about or to what I read in the textbook?" 

· Active listeners think of personal examples or situations that relate to what the speaker is saying. 

· Active listeners picture scenes being described, or draw diagrams, charts or pictures in their notes for clarification. 

· Active listeners ask questions and participate in class discussion. 
Part of your task as an active listener is to find the key points and important supporting details, while filtering out unimportant information. Think of yourself as a detective with one of the richest sources of clues standing directly in front of you -- your teacher! Learn to pay attention to your teacher's body language and use of phrases that can tip you off when information is important and should be copied into your notes.  Here are some ideas of how teachers make you aware if something they are saying is important:
· If a point isn't important, the teacher might be looking out the window or talking softly. 

· If a point is important, the teacher is probably at the front of the room, emphasizing the information in a raised voice. 

· The teacher repeats something several times, or writes it on the board 

· The teacher uses key phrases like, "The most important thing...," "The causes leading up to...," "Pay special attention to this...," or "There are four important points that I'll make about..." or “You need to know this learning objective or standard.” Or “Today you will learn…”
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Deciding what notes to write down and how to write them is more of an art form. There are a number of helpful note taking techniques that can also be developed through practice.   Here are the general tips:
· Don't try to write every word. 

· Use your own form of shorthand, including abbreviations, symbols, diagrams and drawings. 

· Try to draw parallels between your own experience and knowledge and the information the teacher is telling you about.
· Look for a structure in your teacher’s lecture.  If he or she says there were three main issues at stake in the Civil War, look for those three issues to be clearly defined, and listen for details about each one. 

· Try to review your notes as soon as you can after class, mark the most important points, and do a little reorganization if you need to, for instance drawing an arrow from a topic that belongs in a different spot than where you have it written. 
· Try to rewrite your notes if they are messy.

· Ask questions if you don’t understand what the teacher is saying or if you missed something.  Sometimes teachers talk quickly and it’s hard to get the key concepts or ideas down.  If you don’t want to ask in front of other students, stay after class and ask your teacher, but chances are if you do ask, other students will be glad because they probably have the same question as you do.

· Write neatly.  If your writing is so messy you can’t read it, it’s no use to you as a learner.

· Keep your notes organized.  Put them in one folder or binder for each class.  Keep notes for each class together and date them.  




Column-Style Note Taking
Column-Style Note Taking helps you organize information you hear into two different columns. The left column should be drawn 1/3 from the left side of the page, and the right column should be 2/3 from the right side of the page. Label the left column "Main Ideas" and the right column "Notes." 

In class, when the teacher begins speaking, the only place on the page where you should take notes is on the right side, under the "Notes" column. During class, nothing should be written under the "Main Ideas" column on the left. After class, re-read the notes you wrote and group different sections of the material into various main ideas or concepts. 

Example 1-

	Main Ideas
	Notes

	Causes of WW I
	· Leaders’ aggression 

· Nationalism 

· Economic comp. 

	Battles of WW II
	· Battle of Liege 

· Battle of Frontiers 

· Battle of Lorraine 


Example 2-

	Vocabulary Word or Person
	Definition or Notes

	Provinces
	A political division of land in Canada, similar to a state in the United States

	Inuit
	An aboriginal people, previously called Eskimos, who inhabit the northern, Arctic areas of Canada and Greenland.


Column-Style Note Taking encourages you to look back at your notes at the end of the school day to ensure that you understood all of the information from the class, and that there were no information gaps. If there are any holes in the notes, you can either ask your teacher or a friend for the missing information, or research that information in your textbooks. 

Webbing

Webbing is a great strategy for students who prefer a more visual technique for taking notes. To use this strategy, first draw a circle in the center of their page. Inside that circle, write the topic of the lesson (for example, World War I). Next, draw a line branching out of the center circle. On the line, write the first section, or main idea, of the lecture (for example, Causes of World War I). Then draw bubbles branching out of that line containing important details which describe that main idea. 

Once the teacher has finished discussing that section, draw another line branching out from the original center circle. On that line, write the next main idea (for example, Battles of World War I). Then draw bubbles branching out of that line with important details describing the main idea, and continue with that pattern until the lecture is complete. 
Webbing helps students visualize information they hear or read, and serves as a great tool for test preparation. An example of a web diagram might be as follows: 
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Timeline Notes


Timelines, which can be used for a variety of purposes, including experiments in science and the study of historical events, help readers identify important events in the story or process.  Timelines also invite readers to make inferences about how one event relates to another, how one event inspired or lead to another. This insight about cause-effect dramatically improves students' reading (and thinking, and writing) abilities.

Outlining
Idea/Subject ____________________________________________________
Support/Idea 1. _______________________________________________________

Details/Examples 

A. _____________________________________________

B. _____________________________________________

C. _____________________________________________

D. _____________________________________________

E. _____________________________________________

Support/Idea 2. _______________________________________________________

Details/Examples 
A. _____________________________________________

B. _____________________________________________

C. _____________________________________________

D. _____________________________________________

E. _____________________________________________

Support/Idea 3 _______________________________________________________

Details/Examples 
A. _____________________________________________

B. _____________________________________________

C. _____________________________________________

D. _____________________________________________

E. _____________________________________________

Support/Idea 4. _______________________________________________________

Details/Examples 
A. _____________________________________________

B. _____________________________________________

C. _____________________________________________

D. _____________________________________________

E. _____________________________________________

Summary/Observations:
Venn Diagram


The Venn Diagram asks readers to compare and contrast different ideas, texts, authors, characters, eras---and to identify the ways in which they are similar and different. A variation on the Venn Diagram, the 3-circle Venn offers a different way to look at a subject and make connections with what the different domains have in common as well as what is unique.
T-Notes (a.k.a. T-Chart)


This can be used for many different assignments. It allows readers to compare and contrast (books, characters, past and present, etc.); it also works as a useful note taking tool when, for example watching a video that is connected to a book readers are studying. It also allows students to list causes and effects.
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Note-taking gives your mind a chance to absorb the material it needs to learn. Not only can this help you to do better on a test, it's also a great confidence booster when you're studying and find yourself saying, "Hey, I remember that!"

The process of listening in class and taking well-written notes can be challenging.  You will be required to take more and more complex notes as you progress through school. Learning these techniques for shorthand and different styles of note taking can ease this process and help you to develop the confidence in your own learning abilities. 

Remember, it can take some experimenting to figure out what information really is helpful, so keep trying and don't give up.
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